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      10011 Portage Road, Portage, Michigan 49002

Event Summary Report
Event:__________________________      Attendance:__________________________
Date of Event:__________________________     Time Event was held:___________________
Committee Chair:________________________    # Volunteers at Event:__________________

Please use additional sheets for any information as necessary.

Contacts (What company/people did you work with):__________________________________
Products Purchased & Used:

     Product
      
     Amount

      Where from
    Amount Leftover

________________
________________
_______________
_________________


________________
________________
_______________
_________________


________________
________________
_______________
_________________


________________
________________
_______________
_________________


________________
________________
_______________
_________________


________________
________________
_______________
_________________

Would you recommend doing this event in the future?:_________

Is the budget for this event adequate?__________

‘Lessons learned’: Were there any ideas you tried that worked well or created challenges? Explain._______________________________________________________________________

Activity summary:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Diagrams/Drawing of Setup
(Attach a separate sheet if more space is necessary.) 
Attach any flyers/ information sent out (backpack, website or Newsletter) or additional comments which may help with this event for future reference.
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